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1.  Purpose:  

 
The purpose of this policy is to provide authority to the Mayor to respond to 
organizations that request the written support of the Mayor for their endeavors. 

 
2.  Scope: 

 
This Policy applies to all requests from external organizations for letters of support from 
the Mayor. 

 
3. Policy Statement:  

 
The Executive Assistant will acknowledge requests for support.  
 
The Mayor may issue a letter of support on behalf of Council and the City, if the 
endeavour falls under one or more of the following criteria and does not conflict with 
other City policies or initiatives:  
 

• The request is from a local non-profit and/or recognized community 
organization; 

• The project is of direct general benefit to the overall community; 
• There is no cost to the City related to the specific request. 

 
The applicant may be asked to provide supporting documentation regarding the 
application. 

 
4.  References: 
       
      Section 116 Community Charter [SBC 2003] CHAPTER 26 
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